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Unit 1 - Hardware
PC Hardware ¢(35 8525
Main Board (Motherboard)
CPU
Memory
VGA
Computer Audio
Hard Disk
CD/DVD Drive
Mouse
Keyboard
Montitor
Printer

UPS

Unit 2 - Window 7 =s(35
Computer Software
Login to Window
Input Window Operation
Start Menu
Personalizing Your Desktop
Full Management
My Computer
Viewing File and Folder

Unit 3 - Office Word
Creating A New Document
Text Editing
Formatting the text
Theme &€ Style qp:cf qpegEE:
Table ofaf 20050504
Header, Footer & Printing
Letter Head o963 o§03:(3€:
Printing Your Document
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Unit 4 - Powerpoint

Slide qp:o053E:(3E:

Slide 033 Data qp: Table ¢p:oop§x&:3E:

Smart Art qp: copdo€:[3FE:
Multimedia & Word Art

Object &} epmayBoEE:

Slide Master saa):

Slide Show (Ga§ [GEEFE:pE G[EE:

Unit 5 - Excel

Cell 3= ecpan(3e:

Data gp: cog323€:38:48 0h0c5d)
Formatting Cell

Protecting Your Desk

Using Excel Formula

Using Auto Filter

Work Sheet ofs: Print cpcba

Unit 6 - Photography

Photo Editing Program
Passport ggp:9o5a$ ([GE0EFE:

Unit 7 - Nero Multimedia

Nero Express song€(3é:
Copy a CD/DVD
Image File dell weomomp:
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